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Personnel Policy Handbook. as 
shall apply. 

In consideration of mutual promises, covenants 
by their duly authorized and/or 

and as follows: 

contained the 
do mutually covenant 



SECTION 1. 

and 

ARTICl.E 1 
RECOGNITION 

UNIT DESCRIPTION 

Where to create a new unique job 
within the scope unit, the 

to jointly petition the State Labor Board to unit 

SECTION 2. NEW CLASSIFICATIONS 

If a new unique position IS 

shall set the proper pay for the classification. 

The to: 

II, 

Employer 



SECTION 3. 

SECTION 4. 

NON-BARGAINING UNIT PERSONNEL 

ABOLITION, NIERGER OR CHANGE 01<~ ,JOB 
CLASSIFICATION 

shall be 

ARTICl,E 2 
PROBATIONARY EMPLOYEES 

employees" 

ARTICLE 3 
SAVINGS CLAUSE 

position 



SECTION l. 

ARTICLE 4 
UNION SECURITY 

DEDUCTIONS 

assessments. or 

union or 

P.E.O.P.LE. contributions. 

Requests for above on a 
shall made within provisions of applicable state statutes. 

Upon an appropriate written 
authorized deductions shall be made in 

to AFSCME Council 31 at P.O. Box 

to 

unit employees and union members· names, and 
The information shall be provided in both paper and electronic form. 

The Union shall advise Employer of the deduction rate and 
approved deductions in writing at ( 15) 

SECTION 2. FAIR SHARE DEDUCTIONS 



SECTION 3. RELIGIOUS EXEl\IPTION 

SECTION 4. NOTICE AND APPEAL 

SECTION 5. INDEl\INIFICATION 

The Union shall 
demand, suit or liability 

with this Article. 

hold 
action 

SECTION 1. 

SECTION 2. 

ARTICLES 
NON-DISCRil\fiN ATION 

PROHIBITION AGAINST DISCRIMINATION 

UNION 1\IEl\IBERSHIP OF ACTIVITY 

to 



ARTICLE 6 
NO STRIKE OR LOCKOUT 

SECTION 1. NO STRIKE OR LOCKOUT 

SECTION 2. UNION LIABILITY AND DUTY 

In addition other liability, remedy or provided by 
statute, should a slow-down or other 
inteiTuption of operations of the Employer oecur, Union, within 
of a by the Employer shall: 

a) 

b) 

SECTION 3. 

SECTION 4. 

the Employer in writing that such action 
called or sanctioned by the Union; and 

the 

Notify of its disapproval of such and 
action and return to immediate! y; and 

DISCIPLINE .FOR VIOLATION 

NOl.OCKOUT 

applicable law or 
with or 

hours 

has not been 



Section 1: Definition 

ARTICI.E 7 
SENIORITY 

(Part-time shall on a prorated 

Section 2: Loss of Senioritv 

An applicable seniority will be terminated and will no 

b) cause 

an 

an 

be an 

or 



Section 3: Senioritv List 

Section 4: Senioritv "While On Leave 

ARTICLES. 
LAYOFF AND RECALL 

Section 1. Procedure for Layoff 

1. When are 
with the departmental 

as 

a. To a if 

To a if next 

c. 



at 
to 

Section 2. Procedure for Recall 

who laid off or as a result a 
to work, conditioned upon ability to the available. in 

with reverse application of the procedure for Recall shall continue 
or length of is less an employee has laid off No 

new at all shall hired by the job the laid off employee until all 
employees on layoff desiring to return to work shall the opportunity to return 
to work. An employee who is laid off shall be opportunity to be recalled to work at 
the same or lower position for which is qualified the had the opportunity to 
bump at the time of layoff and chose not to do so. The employee shall still retain full recall 

for the position from which he was laid off. 



Section 4. Benefits 

Section 5. Job Seeking Assistance 

SECTION 1. 

ARTICLE 9 
GRIEVANCE PROCEDURE 

GRIEVANCE 

A is defined as a dispute or 
application of provision of this 
on behalf of an employee or on behalf of a 
or group(s) of the employee(s). Either party may 

at any of 

SECTION 2. GRIEVANCE STEPS 

L lMMEI>IA TE SUPERVISOR BUUJJIN(; 



or not 

STEP2. 

In the event the is not at Step L it shall presented 1 n 
writing by the Union to the Building Manager or his within ten 0 0) 

the of the answer or the the answer was whichever is 

Upon receipt the written at Step the Employer will 
hold a in an attempt to resolve the within seven 

and shall a written opinion within seven 

STEP 3. 

STEP 4. ARBITRATION 

to 
of 



Arbitration Procedures 

to to 
submitted to the arbitrator. 

The 
of 
who are not 

at a joint of and as 

'""'"~'"'"""" the 
shall bear the of its own 

Questions of arbitrability shall be decided by the arbitrator. The arbitrator shall a 
preliminary determination on the question of arbitrability. Once a determination is made that 
the matter is arbitrable or is such preliminary determination cannot be reasonably made. 
arbitrator shall then to determine the of that dispute. arbitrator shall 
neither amend, modify, nullify, add or subtract from the provisions of the 



at it is to 

SECTION 4. TIME Lil\1ITS 

SECTION 5. Til\IE OFfi\ MEETING SPACE AND TELEPHONE USE 

Time Off: The will 
working hours to 

and process whose testimony is pertinent to 
the Union's presentation or argument will be permitted reasonable time without 
loss of pay to attend and/or respond to the Union's 

No employee or Union shall her work to 
file or process and 

permission from his/her supervisor or as well as supervisor 
unit to be and such shall not denied 

attending meetings shall normally be those 
involvement in the 



SECTION 1. 

SECTION 2. 

SECTION 3. 

ARTICLE 10 
DISCIPLINE AND DISCHARGE 

DISCIPLINE AND DISCHARGE 

an 

LilVIITATION 

PRE-DISCIPLINARY MEETING 

just cause. 



SECTION 4. INVESTIGATIVE INTERVIE\VS 

u~·~LU<"''' provided that a Union rPrH"P\,PTl 

from Employer to the Union. 

SECTION 5. RE:MOV AL OF DISCIPlJNE 

Records discipline other than shall be 
file. if one from the date of the 

discipline the same However, if the employee finds an error in 
has ten (1 the situation and the original to the 

SECTION 6. Lll\HTATION OF THE GRIEVANCE PROCEDURE 

Oral 
not 

to 

ARTICLE 11 
PERSONNEL FII,ES 



SECTION 2. INSPECTION 

an 
to 

SECTION 3. NOTIFICATION 

are 

SECTION 4. Lll\UTATION ON USE OF FILE IVIATERIAL 

1 



ARTICLE 12 
KMPLOYEE DEVELOPl\lENT AND TRAINING 

SECTION 1. ORIENTATION 

uu•.uvuc~ to the Employer 
opportunity for 

to approval by the 
a confirmation or denial of 

SECTION 2. TUITION REIMBURSKMENT AND CAREER DEVELOPl\1ENT 

The Employer will also pay the cost that an IS 

to for the position the employee Such amount shall not be subtracted 
in the above paragraph. 

with and 
policy. 

A. TUrfiON REilVffiURSElVIENT 



County Board 
Form back to 

for notification to the 

will return 
Department 

The employee will enroll in and mcur 
Irsc~mt;rn, if approved. 

cost the course 

\Vithin 90 completing the course, the will the 
approved Tuition Reimbursement Form, proof of course payment and 
documentation a minimum final of to the Department Human 

Management for payment. The County will process 
reimbursement request within of the resubmitted 

will onlv. 

B. TUITION REil\ffiURSEI\UtNT SHALL BE SUBJECT TO THE 
FOI,LOWING LII\UTATIONS: 



ARTICLE 13. 
LABOR-MANAGEMENT COlVIMITTEE 

Section 1. Labor l\{anagement Committee lVIeetings 

1 



Section 2. Integrity of Grievance Procedure 

Section 3. Union Representative Attendance 

When from work is required to attend 
shall, before leaving their 

approval from in order to remain in pay status. 
unreasonably withheld and shall withheld only when the 

productivity will be adversely in which case an 
participate. 

SECTION 1. 

are 

SECTION 2. 

ARTICLE 14 
HOLIDAYS 

committee 
notice to and 

Such approval shall not 
that 



SECTION 4. 

SECTION 5. 

SECTION 1. ACCRUAL 

occurs 

ARTICI.E 15 
VACATIONS 

an 

Vacation time is calculated from the of the month in which the last date of 
All employees shall earn vacation in accordance with the schedule below. 

Part-time employees shall vacation time proportionate to the 
Employees shall accumulate based on countywide 

of employment only, an employee may borrow up to 
employee to borTow up to (5) of vacation during the 
only (5) days vacation remain to be taken during the 
employment 

b) at 

at 

5 

15 



SECTION 3. VACATION SCHEDULING CONFLICTS 

SECTION 4. SEPARATION PAY 

or in case of death, their 
earned upon separation. 

SECTION 5. HOLIDAYS 

\Vhen a scheduled holiday occurs 
vacation will be allowed. 

SECTION 6. VA CATION PAY 

All vacation will be paid at 
s normal workday. 

SECTION 7. VACATION CHECKS 

a vacation, an 

rate on the 

of 

of 



SECTION 1. 

ARTICLE 16 
SICK LEAVE 

ACCRUAL AND USE 

SECTION 2. SHORT-TERM SICK LEAVE/PERSONAL DAY 
ACCUl\fULATION 

is defined as the (l month period 
each employees, who have completed (I months continuous 
as of December of applicable will credited with four 

who completed than twelve (12) months of continuous 
December 1 of the applicable 
rate of one day for 
months of County employ. 

will credited with short-term 
once have completed 

SECTION 3. SHORT-TERM SICK LEAVE/PERSONAL DAY UTILIZATION 

or 



SECTION 4. UNUSED SHORT-TERM SICK/PERSONAL LEAVE 
CARRYOVER AND PAYJ\1ENT AT TERMINATION 

SECTION 5. EXTENDED SICK LEAVE ACCUMULATION 

Eligible employees will be credited with one (1) day 
an initial 6 month period of employment is completed. Unused 
over from to and may accumulate to a maximum of two hundred forty (240) 

days. 

SECTION 6. EXTENDED SICK LEAVE UTILIZATION 

extended sick 



SECTION 7. SICK OR <FUNERAL I~EA VE EARNED PREVIOUS TO 
DECEMBER 1,1989 

SECTIONS. PAYMENT FOR UNUSED EXTENDED SICK LEAVE 

No for unused IS at 
under IMRF qualify up to one of additional pension 
leave at the rate of one month for (20) or fraction 
pension credit, the date of the pension must be within 
This additional pension applies solely to employees 

of termination. 
with an IMRF pension. 

Converted extended cannot be used to meet the requirements of a minimum 
of for an IMRF pension or thirty~five for a non~discounted 

(60). 

SECTION 9. SICK DAY ABUSE SANCTIONS 

not 



SECTION 10. 

SECTION 1. 

SICK LEAVE CALL-IN 

ARTICl,E 17 
MISCELLANEOUS PROVISIONS 

USE Of' MASCULINE PRONOUN 

The use of the masculine pronoun in this or any other document is understood to be for 
clerical only, and it is further understood that the masculine pronoun includes the 

pronoun. 

SECTION 2. NOTIFICATION OF LEAVE BALANCE 

For pay period, employees shall be balances, which 
shall be printed at the bottom of the employee's pay period 

SECTION 3. EVALUATIONS 



SECTION 4. COPIES OJ:.~ THE AGREEI\cfENT 

a 

SECTION 5. MEETING PLACE 

SECTION 6. JOB DESCRIPTIONS 

the 
description which shall 

and 
in positions who 

considered qualified. 

Any time an employee concerns about 
job responsibilities, he may a with his Building to 
schedule, work load and time management skills. 

SECTION 7. UNION COMJ\fUNICATION 

Employer any The Union shall communicate in 
executive committee and stewards within days 

LEAVES OF ABSENCE 

ARTICLE 18 
LEAVES OF ABSENCE 



a or 

(1) B 
birth. 

a 

or event 

birth a child of an 

lS to 

up to 12 

to provide care for child 

a child with an employee adoption or 
care. 

lllness for a health condition when an employee is unable to 
job. 

Family Illness ~ for an to care their son, spouse or 
\Vho has a health condition. 

( 5) Because of qualifying out 
son, daughter, or of the employee is a covered military on 
been notified of an impending call or order to duty) in the Armed hrn·r-pc 

operation. 
(6) To care for a covered if the 

employee is the son, daughter, 



l, to 

on 

to 

not be an intermittently or on a 
and the department head in order to care for a spouse, son, 

or parent with a health condition or u>v•vaL'-'"" of an health condition or 
to care for a covered member be intermittently or on a reduced schedule 
when medically H'v'v'-"'>,>UX 

• for the birth or placement of a child When the is based 
on an birth or placement, the employee shall provide the department head with 
not than 30 days before the date the the 
intention to take leave, that if the 

in less than 30 days, the 

• 

• 



County; 
County. Pending 

hAcnt>i~,tc of 

unpaid 

opinion, the 
If the certifications do not ultimately 

shall not as FMLA 

The an employee requests leave because a qualifying out 
the duty or call to duty status of a military member, a department head may 
require the employee to provide a copy of the military member's duty orders or 
other documentation issued by the military that that the military 

duty or call to active duty status in support of a operations, and the 
the covered military member's duty This information only provided once. 
unless a different duty or call to duty status occurs. 



an 



a 

(D) be or at 
based on the facts of each individual case. The reason for this type of 

nature a family problem or some circumstance. The 
under the "Rules, Regulations and Procedures" section this must 
cases. Reasonable will be made to place from this type leave to 
the same or substantially position. 

(E) - May be granted at the discretion of the department head 
without pay to employees who wish to continue their education provided the course of 
study is beneficial to the department. Reasonable effort will be made to place the employee 

from this to the same or substantially similar position. 

(F) All employees an occupational 
disability due to an accident or illness out of and the course of their employment 
be placed on a compensation Participating should apply lMRF 
disability benefits if eligible 



may 
vacation or 

The employee must provide their 
situations, no more than hours 

notice is required. The employee must consult with their supervisor to schedule the so as 
not to unduly disrupt operations of the employer. 

department head may require. or an employee 
vacation and. if applicable, personal days 



Section B. IMRF Leave of Absence Authorization and Disability Benefits 

a. Employees who a certification of a disability which extend for 
30 calendar or more could eligible for disability under the Illinois 
Municipal Retirement Fund IMRF Disability Benefits). To be an 
must have 12 months or more of credit with IMRF. Pregnancy is included as a 
disability under IMRF if employee is and claims should be submitted in the 
same manner as other disability claims. Human Resources should be contacted for the 
forms application. 

b. 

be 



Section 2. Access to Premises by Union Representatives 

Section 3. Time Off for Union Activities 

Union 
state or area 

provided 
documentation to his/her supervisor such 

off if it does not substantially interfere with the operating needs of the Employer. 

Section 4. Union Bulletin Boards 

The Employer shall provide bulletin boards and/or at the work locations. 

Section 5. Information Provided to Union 

The will the Union of: promotions, 
returns from A 

to the Union by the 

Section 6. Union Orientation 



Section 8. Distribution of Union Literature 

Section 9. Union Space on Premises 

on 
a 

ARTICLE 20 
\VAGES 

SECTION 1. WAGE SCHEDULE 

the attached to this Employees shall be compensated in 
crrPPIT\Pnt and marked Appendix A. The attached 

this Agreement. 
schedule shall be considered a part of 

SECTION2. PAY PERIOD 

Employees will be paid on a bi-weekly schedule of 
payroll period shall of fourteen (14) calendar 

of each shall 1126th of the 
pay periods shall occur, 

\Vhen a 

ARTICLE21 
TEl\riPORARY ASSIGNl\riENT 

IS 



ARTICLE22 
INSURANCE 

Section 1. :Medical, Vision and Dental Coverage 



Section 3. Life Insurance 

Section 4. Health Care Continuation Coverage for Retirees, l\;ledicare :Eligible Retirees, 
and Disabled Employees 

In order to be for the 1 premium reduction, an 
employed by the County for J 5 or more 

Retired employees who wish to 
of the premium for either or dependent 
month and must be submitted to Human Resource in 

a reduced benefit PPO health care 
The PPO 

ARTICIJE 23 
VACANCIES 

must 

to be maintained. 



SECTION 2. POSTING 

apply for the vacant job, including 
employees on 

Furthermore, job posting will be to 
within. If an employee is denied a promotion the Union 

Building or 

SECTION 3. SELECTION 

The Employer shall be solely responsible 
making the selection, the Employer shall consider 

skill, ability, qualifications, evaluations and 
shall be related to performing the the 

previously 
that 

SECTION 4. PERMANENT .JOB ASSIGNIVIENTS 

of Building Management or 

promoting from 
with the Manager 



ARTI CIJE 24. 
HOURS OF WORK 

Section 1. Hours/Overtime 

shift approved 
of Section 1 b, 

Compensation shall not be paid more than once for the same 
hours under any provision of this Agreement. 

Section 2. General l1rovisions for All Emplovees 

Except as provided in Section 6 of this Article, 
the normal work day shall consist of eight consecutive hours. The workday is to be 
broken at approximately mid-point by a meal period. Employees will permitted two 
(2) paid fifteen (I 5) minute rest periods. 

b) Work schedules shall provide workday to be broken at 
approximately mid-point by an (l 

shall the 

Section 3. Scheduling Practices of Hours of \Vork 



up to 

Section 5. Call-in Pav 

Section 6. No Gnarantee 

in this 

SJ<:CTION 1. 

It is the 
for which they 

that it dee 

SECTION2. 

shall be as a 

ARTICLE 25 
SUBCONTR A rTn'"i 

use 

hours 

o to perform 
serves the right to contract out 
1roved work product or 



b) 

c) 

ARTICLE 26 
MANAGEMENT RIGHTS 

To 

To establish the for employment and to 
appl will employed; 

which 

d) To establish and amend reasonable policies, regulations and 

f) 

work schedules and to as deems 
Such work rules and schedules shall be posted in a and manner as 
mutually agreeable to the Employer and the Union; 

To promote, demote, 
positions and to create, combine, 
the Employer's Office; 

To suspend, discharge 
empl for just cause 

and prod 

employees to 
and eliminate positions within 

disciplinary action 
without 



contract ont 

it 
to 

out 

such 
not a Employer's to 
function or preclude it from exercising the same in some other 

provisions of 

SECTION 1. 

ARTICLE 27 
HEALTH AND SAFETY 

GENERAl, DUTY 

The Employer shall provide a safe and healthy workplace and shall 
applicable laws. 

SECTION 2. ADVANCED STEP f'ILING 

that a serious health and JSSUe 

3 the Urlf,\f"nt'P ~rf'<>".c>fi> 

or 
not in conflict with the 

with all 

immediate a 

SECTION 3. PERSONAL PROTECTIVE CLOTHNG EQUIPMENT 



ARTICLE 
El\1PLOYEE BLOOD DONATION 

SECTION 1. USAGE 

ARTICLE 29 
COJ\1PLETE AGREEMENT AND MAINTENANCE OF STANDARDS 

SECTION 1. COJ\1PLETE AGREEMENT 



IN WITNESS THEREOF, the 

FOR THE EMPLOYER: 

Karen 
Kane County Board 

FOR THE UNION: 

ARTICLE30 
TERMINATION 

hereto have set 

Date: 

Date: 

hands this of 



SIGNATURE PAGE 

EMPl,OYER 

UNION BARGAINING COMMITTEE 



Appendix A 

emplo 

a 

Re-opener 



Appendix B 

Kane County 2009 Holiday Schedule 

HOLIDAY 

s 

Jr. Day 

s Birthday 

Washington's Birthday 

Spring Holiday 

Memorial Day 

Independence Day 

Labor Day 

Columbus Day {OBSERVED) 

Veterans Day 

Day 

Day Following 

OBSERVED ON 

1 ' 

Monday, 16, 

Friday. April 10, 2009 

Monday. May 2009 

Friday, July 3, 2009 

lVIonday, September 7, 2009 

Monday, October 1 2009 

Wednesday, November I 1, 2009 

Thursday, November 2009 

Friday, 

1, 10 


